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C O M M U N I T Y D E V E L O P M E N T B L O C K G R A N T

F I S H E R I E S I N F R A S T R U C T U R E P R O G R A M

R E Q U E S T F O R P R O P O S A L S

R E Q U I R E D F O R M S

A Collaborative of
The Louisiana Recovery Authority (LRA)

The Louisiana Office of Community Development, Disaster Recovery Unit (OCD)
with Assistance from

The Louisiana Department of Wildlife and Fisheries (LDWF)
The Louisiana Department of Economic Development (LED)

PROPOSALS ARE DUE BY:
December 14, 2007

5:00 P.M. CST
(Late submissions will not be accepted)

Mail or deliver 1 original with signatures and 5 copies of the proposals to:

Disaster Recovery Unit

Fisheries Infrastructure Program
Post Office Box 94045

Baton Rouge, LA 70804-9095
(Electronic or facsimile copies will not be accepted.)

For further information, contact:
Louisiana Recovery Authority

(225) 342-1700
Applicants are strongly encouraged to e-mail questions to the

LRA/OCD Fisheries Infrastructure Team

Fisheries_Infrastructure@yahoogroups.com
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Proposal Checklist

A complete original proposal including the signatures of the lead fishery intermediary and the
fiscal agent, and five (5) complete copies, must be submitted to the Louisiana Recovery Authority
by 5:00 p.m. on December 14, 2007

Incomplete proposals missing any of the required components listed below or late
proposals will be disqualified for consideration. The forms and documentation shown in the
chart below are requested (in the order shown) for each original and all copies of the proposal.

Documentation and Required Forms

Cover Page

Table of Contents

Project Narrative

Budget Forms

Intent of Fiscal Agent

External Funding Guarantee

This checklist is for the proposer’s use only and does not need to be submitted with the
proposal.

Required Proposal Forms and Instructions

Proposers are required to use the cover page and budget summary form contained with this
proposal. The budget summary form as provided is to be used to demonstrate CDBG funds . If
the proposal includes additional funds that will be used to support or augment this project, total
those funds that have been approved or have a firm commitment to the project. Include this total
on the appropriate line on the budget summary form. Provide more detailed descriptions of these
funds in the “integration with other projects and funding sources” in the evaluation and criteria
section of the project narrative:
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Instructions

The cover page must be completed and contain all information that is requested. A contact
person who will act as the primary point of contact with the State must be listed, and the person
who has been given signatory authority must sign the cover page. The fiscal agent’s Federal Tax
I.D. number must be listed on the cover page. Project proposals that do not address the RFP
requirements and criteria shall not be considered.

All budget forms must be completed. Any proposals submitted with an incomplete budget will
be disqualified. The budget figures supplied while not recognized to be final are assumed to be
close approximations to the expected costs for the project. If the costs supplied are clearly not
based on actual costs for the project, the proposal will be disqualified. These forms ask for costs
associated primarily with the CDBG funds. If the proposal includes leveraged, match, in-kind or
private funds, that will be used to support the project, add all these external sources and include
them in as one in-kind figure on the form. Provide detailed descriptions on these funding streams,
in the “Integration with other projects and funding sources” section of the budget narrative, and
attach documentation to the proposal. Only include in-kind funds for projects that have been
approved or will be available for the project.

The Budget Summary Form must be completed with all program and administrative costs lines
completed. Round all figures to the nearest dollar. If there are no costs in the proposal for the
budget area shown on the summary form, insert a $0 dollars. We have also attached individual
templates for each of the required elements shown on the budget summary form. The Budget
Detail Form. must include enough details for each budget category to justify budget items. The
detail form must match the budget summary form total. The forms must include the full amount
expected for the entire proposed timeframe of the grant. Details must be classified as program or
administrative costs. Include brief discussion of how costs were estimated. Estimates, drawings
and plans derived for the proposal can be attached but they do not supplant the budget detail
forms that are included.

In addition to proprietary data applicants may want to consider strengthening there proposal
by including state and national data, that highlights the importance of the project on the
parish, regional or national economy. Links to some of these data sources in addition to
studies can be found at http://www.lra.louisiana.gov/fisheries.html .

Awarded projects will be required to sign a standard set of assurances. The assurances will
be signed by the official with signatory authority. A copy of the assurance in addition to a
standard OCD contract can be found on the fisheries page of the LRA website.
http://www.lra.louisiana.gov/fisheries.html .



3

Required Cover page • Fisheries Infrastructure Program

Project Title:

$ Amount Requested: Is this proposal from a Public or Non-Profit Entity

(circle): Yes No

Primary Contact:
Legal Name of Organization Phone (area code)

Address City Zip Code

Contact person Email

Signature (Authorized Official)

Name of Authorized Official:
Title

Fiscal Agent: Legal Name of Organization Federal ID Number Phone (area code)

(if different from above)
Address City Zip Code

Contact person Email

Signature (Authorized Official)

Name of Authorized Official:
Title

Fiscal Agent is: Impacted Sector (check all that apply) Your Primary Role
(check one)

( ) Parish Government ( ) Commercial Fishing ( ) Harvester
( ) Local Government ( ) Recreational Fishing ( ) Supplier
( ) Non-profit corporation ( ) Charter Industry ( ) Wholesaler
( ) Port Commission – Water District ( ) Eco-tourism ( ) Distribution
( ) Economic Development Agency ( ) Public Access Points ( ) Government
( ) Fire – Police – EMS ( ) Public Dockage – mooring/slips ( ) Recreational
( ) State Agency ( ) Fishing Piers - ( ) Charter
( ) Other (specify): ( ) Safe Harbor- Prevention ( ) Other – List

Primary Species (check all that apply) (check all that apply): (check all that apply)

( ) Crabs ( )
( ) Finfish ( )
( ) Menhaden ( )
( ) Oysters ( )
( ) Shrimp ( )
( ) Charter: Inshore ( )
( ) Charter: Rigs-Reef-bluewater ( ) Other:
( ) Recreational
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Budget Summary Form • Fisheries Infrastructure Program

Budget Category Program Costs Administration
(10% limit)

Total

Professional/Contractual
Services $ $ $

Operating Services $ $ $

Mitigation Measures $ $ $

Water Based Construction $ $ $

Land Based Construction $ $ $

Equipment $ $ $

Insurance $ $ $

Other/Miscellaneous. $ $ $

Total Proposal Request $ $ $

In Kind Funds $ $ $

Total Funds for Project $ $ $



5

Budget Detail Form • Fisheries Infrastructure Program

Budget Category: Professional/Contractual Services
Total Amount: $ _____________________
Proposals shall include:
List each contractor, a brief description of the service provided, and the total cost. Include enough
information to completely justify the cost of each contract. State whether the contract is a fee for
service, or cost reimbursement contract. If the contract is a fee for service contract, include a brief
description of deliverables and the cost for each deliverable. If the contract is a cost reimbursement
contract, include a summary budget for the contract.

Program Costs:

Administrative Costs

Budget Category: Operating Services
Total Amount: $ _______________________________________________________________
Proposals shall include:
List each item of cost, a description and purpose of the item, and the amount for that item. Include
the total cost for the duration of the program.

Program Costs:

Administrative Costs:



6

Budget Detail Form • Fisheries Infrastructure Program

Budget Category: Mitigation Measures
Total Amount $ _______________________________________________________________
Proposals shall include:
To the extent practicable include the costs for the project that are attributable to design elements
that minimize the impacts from future storms. Reduce these costs from the land based and water
based construction totals. Plans and drawing can be added but can not replace a brief description
and cost for each structure or item.. Examples of mitigations measures include the costs to elevate
structures or equipment, building designs that such as hinged flow walls on ground floor, storm
shutters,

Program Costs:

Administrative Costs:

Budget Category: Water Based Construction
Total Amount $ _______________________________________________________________

Proposals shall include:
List each item of cost, a description and purpose of the item, and the amount for that items
construction of structures that are on the water, examples includes moorings, Pilings, Bulkheads,
floating and fixed Docks. Include as a separate cost item dredging related costs and the amount of
areas that needs to be done. Plans and drawing can be added but can not replace a brief description
and cost for each structure or item constructed. Include the total cost for the duration of the
program.

Program Costs:

Administrative Costs:
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Budget Detail Form • Fisheries Infrastructure Program

Budget Category: Land Based Construction
Total Amount $ _______________________________________________________________
Proposals shall include:
List to the extent possible provide a BRIEF description of the construction and purpose and the
total amount for the construction of the structure or item that are on the land, examples include
buildings, wharves, ramps, bulkheads, road or parking lots, ice houses, cold storage facilities. For ICE OR
COLD STORAGE, provide the current capacity that will be used by project (ie 64% of the cold
storage space, or 85% of the ice producing capacity. Plans and drawing can be added but can not
replace a brief description and cost for each structure or constructed item. Include the total cost for
the duration of the program for.

Program Costs:

Administrative Costs:

Budget Category: Equipment
Total Amount $ _______________________________________________________________

Proposals shall include:
List the equipment to the extent possible that will be in use and paid for with project funds when
the project complete. Include a description and purpose of the item, and the amount for that item.
Include the total cost for the duration of the program. NOTE: Do not include equipment to be
purchased by contractors or sub-recipients. Include those costs in the
Professional/Contractual Services category

Program Costs:

Administrative Costs:
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Budget Detail Form • Fisheries Infrastructure Program

Budget Category: Insurance
Total Amount $ _______________________________________________________________
Proposals shall include:
Include the estimated costs for insurance for the project once the project has been completed.
Detail the coverage for each type of insurance covered.

Program Costs:

Administrative Costs:

Budget Category: Other/ Miscellaneous
Total Amount: $ _____________________
Proposals shall include:
List any items of cost not classified in any of the above categories. Include a full description, the
purpose of the item, the cost of the item, and any information to justify the expense. Supplies
needed for the project would be included in this section

Program Costs:

Administrative Costs:
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Required External Funding Guarantee


